
English 1301 
Instructor: Sarah Sprouse, MA 
E-mail: sarah.sprouse@ttu.edu 
Office: English Bldg, Rm. 457 
Office Hours: Tuesday & Thursday, 10:00-11:30 a.m. (or by appointment) 
 
Website: http://engl1301sprouse.wordpress.com/ 
 
Required Textbooks:  
First-Year Writing 
St. Martin’s Handbook 
 
 

*In addition to this information, students must also read and follow the policies in 
the First-Year Writing textbook. You will find these policies on pages xv – xxviii.*  

 
Attendance: 
 
If you are not here you cannot contribute or take away from the discussion we have in the 
classroom. Attendance is crucial to your success in this class. The complete attendance 
guidelines are in the First Year Writing text. You are responsible to read and understand 
them. You are allowed two absences per semester before your grade is affected (THIS IS 
UNIVERSITY POLICY). They are intended for emergencies such as serious illness, car 
trouble, family need, etc… Use them carefully and schedule doctor’s appointments, job 
interviews, and any other activity that can be planned in advance around this class. 
 
Any absence after the first two will result in a 5% reduction per absence in your final 
grade. I will take attendance at the beginning of each class and you must be there in order 
to be counted present. If you are present but neglect to sign the attendance sheet you will 
be counted absent. If you are absent you must contact a classmate for information about 
what was covered in class. I generally only excuse absences when you provide me with a 
doctor’s note. Excessive absences due to illness will need to be discussed with me. 
 
Tardies and Leaving Class Early: 
 
Part of your grade is based on participation. If you are not here you cannot participate and 
this goes for missing portions of class as well. Additionally, coming in late and leaving 
early disrupts the participation of the other students in the class.   
 
Tardiness for any reason will not be tolerated. After two tardies you will receive an 
absence. If you are more than 5 minutes late for class, you will be marked absent for the 
class. Do not schedule appointments that will require you to leave class early. If it is not 
possible to avoid leaving class early I require that you notify me at least 24 hours prior to 
class. Leaving class early, without prior approval, will result in an absence. 
 
 



 
Participation: 
 
You will be evaluated on your participation throughout the semester based on work in 
any combination of the following activities: 
 
- Small group discussion 
- Full group discussion 
- Weekly self-reflections 
- Individual in-class writing 
- In-class revision or writing workshops 
- Reading quizzes 
- Bringing required materials (including textbook, required articles, and drafts) 
 
If you are not in class, you cannot participate, and your grade will reflect not only your 
absences but also your reduced participation. 
 
Additional Readings: 
 
Please note that readings will be assigned beyond the two required textbooks. In all such 
cases, the reading material will be provided to you either in class or on the website. 
 
Due Dates and Submitting Assignments: 
 
All core reading and assignment descriptions will be available on the Raider Writer 
website. 
 
I advise that you turn in the assignment early to avoid server congestion and any other 
technical problem that might arise. I will not waive the late penalty simply because you 
turned it in 30 seconds late, TURN IT IN EARLY. 
 
After you submit your assignment you will receive an e-mail confirming your submission 
and detailing what you submitted. 
 
You are responsible to read the confirmation e-mail to ensure that you submitted the 
correct assignment. I recommend that you keep these confirmations in case you run into a 
technical problem and need to use the e-mail to verify that you submitted the assignment 
by the due date. I will not waive late penalties without this confirmation. You may delete 
and resubmit your assignment up until the due date or until it has been graded, which 
ever comes first. 
 
If the Raider Writer website is down, please submit the assignment to me via e-mail 
attachment by the deadline. I will not accept excuses regarding the website. Additionally, 
please save personal copies of all submitted assignments on your personal computer as 
document files. 
 



 
Grade Appeals: 
 
I will only accept grade appeals for one week from the date the grade has been assigned. 
And you must meet with me in person, either during office hours or by appointment, for 
an appeal. I expect that you will come to my office with your appeal in writing. It must be 
a coherent and logical argument. Flaming is not an acceptable appeal. I will read your 
assignment and the commentary and then listen to your argument, and finally consider 
the assigned grade. I may lower the grade if I feel it is necessary. Whatever grade I assign 
will be the final grade.   
 
Contacting Me: 
 
Any communication with me outside of class can take place in two ways, either by e‐
mail or by attending my office hours. 
 
You can send e-mail to my TTU address. Please allow at least 48 hours for response. 
Also, I generally do not check email between Friday and Sunday. I will respond to any 
emails that I receive over the weekend on Monday. 
 
Please use professional language and tone in all communication with me, including email 
correspondence. If you do not follow these guidelines, I will not respond to your email. I 
also request that students limit the use of email to “quick” questions and requests and that 
students use office hours and appointments to discuss more complex questions and 
concerns about the course. You must put your section number in the subject line. If you 
e-mail me directly from inside Raider Writer, the section will automatically fill‐in for 
you. 
 
Office Hours: 
 
These hours are set aside for you. I encourage you to come and see me if you need 
additional assistance from me outside of class or if you have any other concerns. If you 
cannot meet these times because of work or another class, contact me to set up an 
individual appointment at a different time. Students who take advantage of one-on-one 
time with me tend to do better in the class.    
 
Classroom Etiquette: 
 
Electronic Devices: 
 
Electronic devices, such as: cellular phones, iPods, Blackberries, laptops, or tablets are 
not allowed in class. If you use these devices during class, or they ring during class, I will 
give you one warning. After that any use of electronic devices in the classroom will result 
in your ejection from the classroom and you will be marked absent. 
 



The same goes for any other electronic gadget. Turn it off, put it away, leave it in the 
bag, or just don’t bring it. 
 
In the rare occasion that you have a compelling need to have a cell phone on, you must 
clear it with me before class. I will be the judge of what is a compelling need.   
 
Other disruptions: 
 
Come to class prepared to engage your mind, to participate in discussion and teamwork, 
and to write. Anything that disrupts these activities, such as reading the news paper, 
passing notes, discussing personal business, or any other “off task” behavior will affect 
your participation grade. No belittling or aggressive behavior or language will be 
tolerated. I will not hesitate to politely throw you out of class if you are persistently 
disrespectful and/or disruptive.   
 
Food: 
 
I recognize that our class start time is very early, so you are welcome to bring coffee or 
other beverages as long as the container has a lid. If you bring a snack, please keep 
wrappers quiet. No steak dinners! 
 
Academic Integrity and Plagiarism: 
 
University policy on this subject is detailed in the First Year Writing text. Academic 
dishonesty and plagiarism are very serious offenses that can result in class failure and 
suspension from the university. Failing to cite properly can result in a plagiarism charge 
and referral to the Student Judicial Programs for further action.  
 
Students who are found guilty of plagiarism will receive a 0 for the assignment, as well 
as further consequences at the discretion of the Director of Composition or the Dean of 
Liberal and Fine Arts. For more information on Academic Integrity visit: 
http://www.depts.ttu.edu/studentjudicialprograms/academicinteg.php.   
 


